
SS.CC. U.S.A. Province Archives Form U-3 – Revised January 2018 
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Order Form for Purchase and Use of Images 
 
     

Name: 
 

Company/Institution: 
 

Street Address / P.O. Box: 
 
City: 
 

State: 
 

Country: 
 

Postal Code: 
 

Business Phone: 
 

Home Phone: 
 

Mobile Phone: 
 

FAX No.: 
 

Email Address: 
 
 

 

Status:           Commercial          Non-profit     Federal ID:  ________________     Personal 
 

Project Title: 
 

Release Date: 
 

Author/Director: 
 

Publisher/Production Company: 
 

 

Publication:       Book         Brochure       Magazine               Journal  
Newspaper            Report/Survey      
Business:       Advertisement        Merchandise           Web site 
Film:        Commercial Film       TV Broadcast           Documentary        News        
Exhibition:       Museum Exhibit        Public Display 
Lecture:        Slideshow  
 
 

Distribution:   Local     National      International 
Print run:   Under 100    Under 10,000     10,000 – 100,000     Over 
100,000 
Project Duration:    one time  one month   one year      Indefinite 
 
 
 

 

Processing level:   Regular   Rush (additional 100% per image) 
Notification Method:   call for pick-up     email for pickup      
Delivery Method:   Priority Mail     Insured  International  
                                                      FedEx No. :  ______________________  
 
Payment Type:    Cash      Check/Money Order      Invoice (payment before processing) 
 
Payment received:  Cheque/Money Order No.:  _____________   Receipt No.: _____________ 
 

Date Picked Up:   ________    Patron initial for pick up:  ________ Date mailed:   
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I/We request permission to use, in its entirety or a portion thereof, the following material(s) 
obtained from CONGREGATION OF THE SACRED HEARTS U.S.A. PROVINCE, for the purpose 
indicated on the front of this form (please attach additional sheet, if necessary): 
 

 

ID No. Description Repro 
Fee 

Usage 
Fee 

S/H Fee TOTAL 

 

      
      
      
      
      

      
      
      
      
      
      

      
      
      
      
      
      
      

    

Totals     
 

 

 
The undersigned expressly agrees to the Terms and Conditions set forth by Congregation of the Sacred Hearts 
U.S.A. Province and assumes all responsibility and any attendant liability for copyright infringement or violation of 
other rights of third parties that may arise through use of the requested materials, and further agrees to indemnify 
and hold harmless Congregation of the Sacred Hearts U.S.A. Province, its officers, employees, and agents from and 
against any and all damages, claims, expenses, and other liability, including reasonable attorney’s fees, arising out 
of or related to use of the requested material.  In select cases, Congregation of the Sacred Hearts U.S.A. Province 
only holds the physical rights to the images requested. 
 

  Terms and Conditions for Purchase and Use of Images initialed and attached. 
   

Applicant’s Signature: 
 

Date: 

Approved By: 
 

Date: 

 


